Cancelled Holds Report
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· The next page will allow you to customize the report. 

· If you want the entire list of Cancelled Holds for your location, leave the “Patron Last Name” box empty, and select your location from the Library: drop down menu.

· Click the “Submit” button at the bottom of the screen.

[image: image3.png]Koha > Reports » Cancelled Holds - Mozilla Firefox

Ele Edt View Hstory Bookmarks Ioos Help

O cxa

) Most vised ] Getting Started (5. LatestHeadines

htpJpionees-staff.sandbox.kohalbrary. comjcgr-binjkohajreports/canceledholds.pl

oha » Reports » Cancelled Holds B =

3

Circulation  Patrons  Search  More ¥ Lincoln City Libraries - Bennett Martin Branch (Set) | lelstaff (Log Out) | [2]

Enter search keywords:
Akoha s

Search the Catalog

Home > Reports > Cancelled Holds

Guided Reports Cancelled Holds
« Guided Reports

statistics wizards

Patron Last Name

« Acquisitions (leave blank for

« Patrons all patrons):

« Catalny

© Crouation Hold placed after: =

« Senals Mold placed =
old placed )

Top Lists before:

» Eatrons with the most Cancellation date: =

checkouts
« Most-Circulated ltems

Library: - {lincoln City Libraries - Bennett Martin Branch v

Inactive

o Patrons who haven't
checked out

* Items with no checkouts ®
other browser:
o Lost ltems Toafile: O Named: [Export Into an application |[EXCEL v|[; v

o Catalog by ltem Type v





· The Cancelled Holds Report will initially display items according to Patron Surname alphabetically (A-Z). 

· The small arrows in each column will allow you to customize the way the report is organized (for example: display Surnames Z-A). 

· Print the report by clicking on File in the top left corner and then Print.
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